
COMMON PURPOSE (IRELAND) 

PROGRAMME BUSINESS 

DEVELOPMENT EXEC 
 

Common Purpose (Ireland) is a licensee of The Common Purpose Charitable Trust delivering experiential 
leadership development programmes in Ireland. Common Purpose (Ireland) was established in 1996 as a 
charity and Company Limited by Guarantee.  

The Common Purpose Charitable Trust is an independent, international leadership development organisation. 
It gives people from the private, public and not-for-profit sectors the inspiration, skills and connections to 
become better leaders at work and in society. It develops their ability to work together, innovate and to thrive 
in different cultures - this helps people, organisations, cities and regions to succeed.    

The Common Purpose Charitable Trust is a not-for-profit leadership development organization that 
specializes in cross-boundary leadership. Founded in 1989, it runs programmes in over 70 cities worldwide, 
and has more than 70,000 Alumni. 

Job Description 

Fee:    € Negotiable  
Physical Location: Dublin, part office based with some travel to meetings within 

the Dublin city and surrounding areas. 
Duration:    Part-time, freelance 
 

Main purpose of the role 

The Programme Business Development Executive will report to the CEO and has responsibility for generating 
sales opportunities for the Common Purpose (Ireland) programme sales team. Their role is to generate leads, 
secure sales meetings, manage CRM information, and support Common Purpose in reaching sales targets. 
The Programme Associate will focus on building positive relationships with graduates and supporters, as well 
as potential clients and participants. 

 

Overall Objectives  

1. To take a business development role in the Common Purpose (Ireland) team  

2. To professionally represent Common Purpose (Ireland) through face-to-face, phone, and email 

communications in order to raise the profile of and broaden its supporter base  

3. To maintain professionalism and secure meeting and support the sustainability and the ability to engage 

participants from diverse backgrounds by building reputation and broadening the Common Purpose 

network  

4. To support programme activities and the delivery of high quality programmes 

5. Explore other revenues generating opportunities for CP Ireland  
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Responsibilities 

1.  To take a lead Business Development role  
 

 Take responsibility for business development and sales generation by securing Sales and Sales meetings 
and supporting the CEO. 

 Maintain relationships with existing clients and contacts. 

 Research and develop potential new prospects, including key decision makers, across the private, public 
and not-for-profit sectors within the Dublin region. 

 Set up meetings with new prospects and Programme Director, help to plan approaches and pitches for 
meetings, and lead on follow up. 

2.  To professionally represent Common Purpose (Ireland) 

 Assist Programme Director in execution and review of a sustainable and effective communication strategy 
including marketing, PR, website, and social media engagement to:  

o raise the profile of Common Purpose (Ireland);  
o broaden its supporter base.  

 Utilise research skills to further the development of Common Purpose (Ireland) and to:  
o develop new prospects and leads;  
o gain perspectives on key issues and trends affecting the public, private and not-for-profit sectors.  

 Abide by all Common Purpose (Ireland) Ltd. policies and procedures.  
 

3.   To support sustainability and diversity of Common Purpose (Ireland) programmes 
 

 Research and identify possible businesses for sponsorship of Common Purpose (Ireland) programmes  

 Support Programme Director to increase bursaries offered by external organisations to diversify 
participation on programmes. 

  

4.   To support the development of programme activities 
 

 Understand the vision of Common Purpose and to support the implementation of a viable and sustainable 
growth strategy led by the CEO. 

 Attend weekly management and one to one meetings to update on sales progress and other relevant 
tasks.  

 Track and record Customer Relationship Management activity in the Common Purpose customer 
database.  

 Use Common Purpose (Ireland) Ltd.’s CRM and shared data system so that programme data, contacts 
and knowledge are comprehensively recorded and transparent.  

 Research and contact potential speakers and hosts to maintain relevance and quality of programmes.  

 

Dimensions and Limits of Authority 

 This role will carry responsibility for supporting on sales, relationship development, and communication 

targets.  

 The role will report to the CEO. 
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N.B The main duties and responsibilities of your post are outlined in your job description.  This list is not 
exhaustive and is intended to reflect your main tasks and areas of work.  Changes may occur over time and 
you will be expected to agree any reasonable changes to your job description that are commensurate with 
your grade and in line with the general nature of your post.  You will be consulted about any changes to your 
job description before these are implemented. 
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Person Specification 

 

Essential 

Qualifications, experience and competences 
 

Common Purpose (Ireland) are willing to consider candidates from any background provided they can 
demonstrate the relevance of their skills. 
 
The person appointed will essentially demonstrate: 
 
1. experience in sales and marketing, business development or fundraising 
2. Proven track record in developing leads and prospects 
3. Proven ability to achieve sales targets and working to deadlines 
4. Able to manage relationships across the private, public and not for profit sectors at a senior level 
5. Able to identify potential customer needs and challenges 
6. Articulate with excellent telephone and face to face communication skills 
7. Excellent written communication skills with experience in writing reports and proposals 
8. Able to work as part of a small team and be a supportive member of staff 
9. IT literate with experience in using Word, Excel, PowerPoint, email and the internet 

10. An understanding of and commitment to Common Purpose’s mission, values and behaviours. 

11. Able to maintain high standards of professional conduct at all times: telephone, email and in person 

12. Able to assimilate complex information, identifying key issues and communicating these clearly and 

concisely 

13. Energetic, with a positive mental attitude; confident and self-motivated 
 

Desirable 

Qualifications, experience and competences 

        

1. Third Level qualification to degree level. 

2. Experience of selling leadership development courses/services to national and multinational 

organisations.  

3. Experience prioritising a high workload and multiple tasks in a fast paced environment with tight 

deadlines. 

4. Experience with CRM systems. 

5. Knowledge of the private, public, and not-for profit sector and industry trends 

6. Sound knowledge of local and national issues 


