
Common Purpose, a commercially focussed social enterprise 

dedicated to global leadership development, is currently looking 
for a dynamic and ambitious professional to join us as 

Programme Manager. This represents a fantastic opportunity for 

the right candidate to take the next step in their professional 
career. Full of energy, drive and with a can-do attitude you will 

work closely with the Business Development Director. 
 

Operating within a dynamic and fast-paced environment you will 
work as part of our UK Students Team to meet business goals. 

We are looking for someone who shares our values and is 

passionate about making the world a better place. At the same 
time, a pragmatic and commercial approach is essential as well as 

the ability to influence at all levels of the organisation. The 
successful candidate will have some experience of working in a 

similar role and experience of a hybrid commercial/not-for-

profit environment would be a plus. 

UK  

Do you wish to lead 
as a Programme  
Manager?  

Apply to be our new 
Programme Manager  

Position:  
Programme Manager 
 
Department/Office:  
UK Students Team  
 
Responsible to:  
Programme Director  
 
Grade : D 
 
Physical Location:  
London, Manchester or 
Bradford, with UK-wide 
travel    
 
Salary: 
£22,000 - £24,000 per annum  
 
Duration:  
Full-Time Permanent  
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The main purpose of this role is to assist in the planning, 

project management and delivery of Common Purpose 

student leadership development programmes across the 

UK. The role will also be required to work and travel across 

England and Scotland to support our programmes. 

Scope of the role 
 
This role involves: 
 
 Being responsible for the planning and project 

management of programmes in order to deliver them to 
a high quality 

 Facilitating programmes, initially co-chairing with an 
experienced Common Purpose chair then taking the lead 
role 

 Chairing student programmes, including an online 
blended learning offering and ensuring that our students 
develop their knowledge and understanding of our 
programmes 

 Managing our client relationships with universities and 
relationship management of speakers and visit hosts 
across the UK 

 Understanding and managing the curriculum to provide 
an authentic and stimulating Common Purpose 
experience in a way which provides excellent value for 
time for participants  

Common Purpose has been working with 

university students since 2004. We now work 
with over 125 universities worldwide, including 

23 universities in the UK. The UK Students Team 

aims to work with as many Universities as 
possible across the UK to deliver our student 

leadership development programmes. 
 

Our programmes are for up to 100 participants 
and bring together a diverse range of home and 

international students working in 

interdisciplinary groups. We also run 
programmes for specific student groups such as 

Widening Participation students, Disabled 
students, and Postgraduate students. 

Programmes are experiential and offer students 

the opportunity to meet, discuss and debate 
with leaders from a diverse range of 

organizations across the city/region that they 

study in. This versatile learning experience is 

highly effective, with 97% of participants saying 

they would strongly recommend the 
programme. 

http://commonpurpose.org/united-kingdom/about-us/work-for-us/C:/Users/adrian.greenland/Documents/360
https://twitter.com/CommonPurposeUK
https://www.instagram.com/commonpurpose/
https://www.facebook.com/CommonPurpose/
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 An understanding of and commitment to Common 
Purpose’s mission, values and behaviours 

 Confident and proficient in the use of MS Office, 
databases, Skype and other applications and online 
tools  

 
 

Desirable 
Qualifications, experience and competences 
 
 University degree or three years of relevant professional 

experience 
 Understanding of the UK University structure and aims of 

the sector 
 Understanding of the Widening Participation/Access 

agenda within Higher Education 
 Previous experience of operating within a training or 

educational organisation 
 Experience of facilitating blended learning programmes 

and different ways to get the most out of online learning 
in order to complement face-to-face learning 

 Experience of remote working in a geographically 
dispersed team Person Specification  

 

Essential 
Qualifications, experience and competences 

 
 Confident and proficient in the use of MS Office  
 Experience of public speaking and/or facilitation and 

being able to facilitate in a balanced and non-aligned 
way, especially under pressure 

 Strong communication skills, with excellent written and 
spoken English 

 Experience of project management of complex 
situations with multiple stakeholders 

 The ability to assimilate complex information, identify 
key issues and communicate these clearly and concisely 
at the same time ready to learn and take risks where 
appropriate 

 Experience of establishing strong working relationships 
with colleagues from different functions and cultures 
while being able to operate both independently and in a 
team 

 Self-starter with experience of a flexible approach in 
managing and prioritising multiple tasks in a fast-paced 
environment with tight deadlines 

 Experience of working with diverse groups, preferably 
including students 

 Able and willing to travel around the UK for short 
periods of time and at short notice.   

 

About Common Purpose   
 
Common Purpose is a leadership development organization 
that specializes in cross-boundary leadership. A not-for-
profit, we run programmes in over 70 cities worldwide. 
Founded in 1989, over 4,000 people become Common    
Purpose Alumni every year. 

Apply now 

 
 Adapting your approach where necessary to cater to a 

diverse range of learning styles while ensuring the 
programme is accessible to all students, especially 
disabled students 

 Gathering evaluation data at the end of programmes 
through video interviews with participants and 
producing an evaluation report for each programme 
using the template 

 Proactively project manage the programme from point 
of sale through to evaluation of the programme 

 Updating recruitment flyers and running information 
sessions for students while working with the Marketing 
and Communications team to develop a communications 
and social media plan for each programme 

 Sourcing speakers and visiting hosts for each session 
within the programme, ensuring it is relevant to the 
location, balanced in its perspective and eye-opening for 
participants 

 Having a strong understanding of how to communicate 
with local Common Purpose UK teams to ensure a 
consistent approach to contacts, clients and alumni 

http://commonpurpose.org/united-kingdom/about-us/work-for-us/C:/Users/adrian.greenland/Documents/360
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