
Common Purpose, a commercially focussed social enterprise 

dedicated to global leadership development, is currently looking 
for a dynamic and ambitious professional to join us as Sales 

Ledger Co-ordinator. This represents a fantastic opportunity for 

the right candidate to take the next step in their professional 
career. Full of energy, drive and with a can-do attitude you will 

work closely with the Financial Controller. 
 

Operating within a dynamic and fast-paced environment you will 
be responsible for ensuring that our Finance team is supported to 

meet business goals. We are looking for someone who shares our 

values and is passionate about making the world a better place. 
At the same time, a pragmatic and commercial approach is 

essential as well as the ability to influence at all levels of the 
organisation. The successful candidate will have some experience 

of working in a Finance role and experience of a hybrid 

commercial/not-for-profit environment would be a plus. 
 

London , UK  

Do you wish to 
develop as a Finance 
Professional?  

Apply to be our new 
Sales Ledger Co-ordinator  

Position:  
Sales Ledger Co-ordinator   
 
Department/Office: 
Finance Department/London 
 
Responsible to: 
Financial Controller 
 
Grade: 
B 
 
Salary: 
£19,000 per annum 
   
Duration: 
Permanent – Full time (5 
days / 35 hrs per week) 

http://commonpurpose.org/


Find out more at commonpurpose.org 
 @CommonPurpose   @CommonPurpose     CommonPurpose 

Jul-17 

 

A self-starter, with international experience, you will have a strong 

ability to work on your own initiative, and working with an agile team 

in maintaining financial records. You will also have experience in 

using sales ledger files, as this role will require you to effectively 

work on the Sales Ledger and Cash book while being able to multi-
task in an energetic, fast-paced global team.   

 An understanding of and commitment to Common 
Purpose’s mission, values and behaviours 
 

Desirable 
Qualifications, experience and competences 
 
 Bachelor Degree in Finance or Accounting or AAT 

qualification or 2 years’ experience in a similar finance or 
accounting position 

Scope of the role 
 

A self-starter, with international experience, you 
will have a strong ability to work on your own 

initiative, and working with an agile team in 
maintaining financial records. You will also have 
experience in using sales ledger files, as this role will 

require you to effectively work on the Sales Ledger 
and Cash book while being able to multi-task in an 

energetic, fast-paced global team.   

multi-task in an energetic, fast-paced global 

team.  

Person Specification  
 

Essential 
Qualifications, experience and competences 
 
 High level administrative and organization skills and 

attention to detail and accuracy 
 Strong communication skills, with excellent written and 

spoken English. 
 Confident and proficient in the use of MS Office, in 

particular Excel  
 Experience of establishing strong working relationships 

with colleagues from different functions and cultures 
 Ability to operate both independently and within a team 
 Experience of a flexible approach to managing and 

prioritising a high workload  and multiple tasks in a fast 
paced environment with tight deadlines 

 The ability to work flexibly with a hands on approach  
 The ability to assimilate complex information, 

identifying key issues and communicate these clearly and 
concisely.  

About Common Purpose   
 
Common Purpose is a leadership development organization 
that specializes in cross-boundary leadership. A not-for-
profit, we run programmes in over 70 cities worldwide. 
Founded in 1989, over 4,000 people become Common    
Purpose Alumni every year. 

Apply now 

https://twitter.com/CommonPurpose?ref_src=twsrc%5Egoogle%7Ctwcamp%5Eserp%7Ctwgr%5Eauthor
https://www.instagram.com/commonpurpose/
https://www.facebook.com/CommonPurpose/
http://commonpurpose.org/work-for-us/vacancies/sales-ledger-co-ordinator/

